National P G College is seeking a passionate and enthusiastic Library Assistant.
Responsibilities:

Assisting students with finding books,

Issue and returning books,

Shelving and maintaining library collections,

Processing new books and other library related material,

Providing exceptional student service,

Keeping library spaces clean and organized,

Maintaining library records and inventory,

Supervision of E-Library services organizing research journals and periodicals.

Quialifications:

Bachelor’s degree in Library and Information Science

Excellent organizational and communication skills

Ability to work independently and as part of a team

Strong attention to detail

Skills to manage computer network, printers and Wi-fi

Experience in a library setting

Working knowledge of library classification systems (Dewey Decimal or Library of
Congress)

Salary and Benefits:

As per College norms for class-111 staff: basic(6™ Pay commission) + 140% D.A.

Family Health Insurance upto five lakh.

EPFO with equal college share

To Apply:

Apply on prescribed application forms available from the college office on payment of Rs.
500/- (Rs. Five Hundred Only) or download the application form and attach a Demand Draft

of Rs. 500/- (Rs. Five Hundred Only) in favour of “National P G College” payable at Lucknow.

Last date for submitting application form is 19 July, 2024
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