Calling All Caring and Experienced Women!

Shape Young Lives as a Girls Hostel Warden

National PG College is seeking a dedicated and passionate woman to lead our vibrant Girls
Hostel.

About the Role:

As the Girls Hostel Warden, you will play a pivotal role in creating a safe, secure, and nurturing
environment for young girls pursuing their education. You will be responsible for:

a. Hostel Management: Overseeing the day-to-day operations of the hostel, including
maintenance, security, and housekeeping.

b. Student Well-being: Ensuring the physical and emotional well-being of residents,
fostering a sense of community, and addressing any concerns promptly.

c. Parental Liaison: Maintaining positive communication with parents and guardians,
providing updates on student progress and addressing any questions they may have.

d. Discipline and Guidance: Enforcing hostel rules and regulations while fostering a
respectful and responsible environment.

e. Mentorship: Offering guidance and support to students, helping them navigate
academic and personal challenges.

f. Record Maintenance: Record Maintenance of girls and mess usage, Maintenance of
Hostel Inventory.

You are a perfect fit if you have:
e Sufficient work experience in a Girls Hostel setting.
¢ A Bachelor’s degree in any discipline.
¢ Excellent communication, interpersonal, and conflict resolution skills.
e Strong organizational skills and the ability to manage multiple tasks simultaneously.
e Afirm but fair approach to discipline.
e Age around 40 years.

¢ Aclean criminal background with no legal proceedings, complaints or controversy
against you with any other institution.

How to Apply:

Interested candidates should submit an Application highlighting relevant experience and
qualifications, along with a detailed resume to College Office.
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